Slade & Cooper

Application Form – Trainee accountant
PERSONAL  DETAILS

SURNAME:                                       FIRST NAME(S)                       TITLE

ADDRESS:

TELEPHONE
(Home)



(Work)



(Mobile)
EMAIL ADDRESS:

DO YOU NEED A WORK PERMIT TO WORK IN THE UK?

NB.
The application forms for those candidates not appointed will be retained for three months and then destroyed.  The application forms from those candidates subsequently employed will be retained and filed on their personnel files.

EDUCATION

UK Degree or equivalent, or expected results with date results due

Date

Subject


Class 

Institution

………….
……………………………………
……………
…………………………………………………..

………….
……………………………………
……………
…………………………………………………..
…………..
……………………………………
…………….
…………………………………………………..
A levels

Date

Subject


Grade

Institution

…………

……………………………………
…………

…………………………………………………..
…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
………….
…………………………………………………..
GCSE/O Levels

Date

Subject


Grade

Institution

…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

Please explain any gaps in education

PREVIOUS WORK EXPERIENCE (paid and voluntary)
(most recent first)

Name of Employer

From
To    

Duties & Responsibilities  

…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
…………

……………………………………
…………

…………………………………………………..

…………

……………………………………
………….
…………………………………………………..
Please explain any gaps in work experience (on a separate page if needed)

INTERESTS AND HOBBIES
What have you contributed and what you gained from them?  What relevance do they have to this application?

SUPPORTING  STATEMENT
Please explain
· Why you are applying to Slade & Cooper for this position

· What you see as your day to day responsibilities as an audit and accounts assistant

· What experience you have of the charity sector

· Any other information you think might be relevant to your application.

Signed……………………………………………….………………………………………………………Date ……………………………

Where did you hear about us?

Please tick the appropriate source:

Charity jobs website

Our website


Other – please specify:

REFERENCES

Academic or Current Work Referee

Work referee

Name






Name

Referee’s position


Referee’s position and name  








Of business
Where do they know you from?

How long have they known you?


How long have they known you?

Address





Address

Tel. No.





Tel No. 

Two references are required, one from a previous employer, and one either academic or from a previous employer.  We normally only contact references after we have made the offer of a job.  References are reviewed by the partners responsible for personnel and training and their appointed assistants.
